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Screen one to get into the VTK click on MyGS 

Then click on Volunteer Toolkit 

                          

  

  



 

 The finance Tab is here. Click on:  FINANCES 

Click the drop-down menu to choose the current girl scout year. 

 

Click the drop-down menu to choose the current girl scout year. 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

Make sure that the current girl scout year is showing at the top 

as seen below.   

Entering income: 

All income fields match the income fields on the troop financial 

summary.  Enter the income figures from Step-2 Income 

Statement from the troop financial summary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Entering expenses: 

All expense fields match the expense fields on the troop 

financial summary.  Enter the expense figures from the Step-2 

Income Statement. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Financial Summary 

Enter the starting account balance found on Step 1- Detailed 

Transactions page on the troop financial summary.   The totals 

from the income and expenses entered will automatically carry 

over to compute the ending balance.   

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Enter: Bank Name and the last four numbers of the account 

number. List one of the signers on the account.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Answer the troop questions.  All required questions are in red. 

You must answer the required questions to move forward.   

Note* The questions on this sheet are just a sample. 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



Before you submit your Summary, you will preview it. Please 

verify that the information you have entered is correct. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

The last thing you will do before you submit will be attach the 

Troop Financial Summary and your most recent troop bank  

 

Please attach the troop financial summary excel workbook & 

the last bank statement in this step. 

 

When you are ready click on YES, SUBMIT NOW. 



Once you submit you cannot make any changes.   

When you submit through the VTK Finance Tab, it comes to 

directly Council as a case through Customer Care.   

Troops cannot submit on the Finance Tab after June 

30th.   Troops that do not submit using the VTK Finance Tab by 

June 30th must submit directly to customer care at 

customercare@gscsnj.org subject: Troop Financial Summary 

Please see link for the VTK Demo site: 

http://vtkdemo.girlscouts.org/content/girlscouts-demo/en.html 

Password: VTKDemo131 

Please reach out to your service unit treasurer for assistance. 
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